RACKENFORD AND CREACOMBE PARISH COUNCI L
Addendum to Standing Orders

General
This Protocol and Procedures should be read in conjunction with the Council’s
standing orders.
The Regulations made under s78 of Coronavirus Act 2020 apply and where there
is a conflict between these and any other adopted standing orders or legislation,
these Remote Meetings Procedures take precedence in relation to any remote
meeting.
1) Annual Meeting
a) The requirement to hold an Annual Meeting of the Council is to be
disregarded and prior to May 7 th , 2021 may only take place
i)

where called by the Chair or

ii) following a resolution calling for an annual meeting being passed at an
ordinary or extra ordinary meeting of the Council.

2) Access to I nform ation
a) Where a document is required to be ‘open to inspection’ this shall include
published on the website of the council.
b) Where a document is required to be published and made available at the
council’s offices, this shall include published on the website of the council.
c) Where there is a requirement to publish information including public
notices, agendas, minutes, background papers and written reports, this
shall include published on the website of the council.

3) Rem ote Access to Meetings
a) The definition of meeting within the Council’s standing orders is amended
so that
i)

‘place’ includes where a meeting is held, or to be held in more than
one place including electronic, digital or virtual locations such as
internet locations, web addresses or conference call telephone
numbers

ii) ‘open to the public’ includes access to the meeting by remote means
including video conferencing, live webcasting and interactive streaming
iii) where a meeting is accessible to the public through remote means, the
meeting is open to the public whether or not members of the public are
able to attend the meeting in person.
b) If the Council becomes aware that the its technology has failed, and the
meeting is no longer accessible to the public, the meeting shall be
adjourned.
c) If public access cannot be restored within a reasonable period, the
remaining business shall be deferred to a future meeting.
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4) Councillors in Rem ote Attendance
a) A councillor in remote attendance is present and counted for the purposes
of the quorum when they can:
i)

hear and where practicable see other members of the council

ii) hear and where practicable see members of the public wishing to
participate during the public session of the meeting or as invited by the
Chairman
b) A councillor in remote attendance will be deemed to have left the meeting
where, at any point in time during the meeting, any of the conditions for
remote attendance at 4 a) are not met.
c) Subject to 4 b) the Chairman may if appropriate
i) adjourn the meeting to permit conditions for remote attendance to be
re-established
ii) count the number of councillors in attendance for the purpose of the
quorum
5) Rem ote attendance by m embers of the public
a) A member of the public is in remote attendance when they can :
i)

hear and where practicable see and so be heard and where practicable
seen by members of the council at the meeting

ii) hear and where practicable see and so be heard and where practicable
seen by other members of the public attending the meeting including
those wishing to speak during the public session or as invited by the
Chairman
b) A member of the public in remote attendance will be deemed to have left
the meeting where, at any point in time during the meeting, any of the
conditions for remote attendance at 5 a) are not met.
c) Subject to 5 b) the Chairman may if appropriate
i) adjourn the meeting to permit conditions for remote attendance to be
re-established
ii) vary the order of the agenda or complete the remaining business of
the meeting in the absence of the member of the public in remote
attendance.
6) Rem ote Voting
Unless a recorded vote is demanded, the Chair will take the vote by :
a) confirmation of the meeting that there is agreement or
b) a roll call and the number of votes for or against the motion or
amendment or abstaining will be recorded.
7) Code of Conduct – councillors excluded from the meeting
Where a councillor is required to leave the room as a requirement of the
Council’s code of conduct, the means of remote attendance and access will
be severed whilst any discussion or vote take place.
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8) Exclusion of the press and public
Where the council has resolved to exclude the press and public from any part
of the meeting, due to the confidentiality of the business to be discussed then
:
a) The means of remote attendance and access to the meeting by members
of the press and public will be severed
b) Each councillor present shall declare that there are no other persons
present who are not entitled to be (hearing or seeing), and/ or recording
the meeting.
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Annual Governance and Accountability Return 2019/20 Part 3
To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
• where the higher of gross income or gross expenditure was £25,000
or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)
Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20
1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.
2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
• The Annual Internal Audit Report is completed by the authority’s internal auditor.
• Sections 1 and 2 are to be completed and approved by the authority.
• Section 3 is completed by the external auditor and will be returned to the authority.
3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.
4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections 1 and 2, together with
• a bank reconciliation as at 31 March 2020
• an explanation of any significant year on year variances in the accounting statements
• notification of the commencement date of the period for the exercise of public rights
• Annual Internal Audit Report 2019/20
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 – External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:
Before 1 July 2020 authorities must publish:
• Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
• Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4
• Section 2 - Accounting Statements 2019/20, approved and signed, page 5
Not later than 30 September 2020 authorities must publish:
• Notice of conclusion of audit
• Section 3 - External Auditor Report and Certificate
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.
• Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.
• The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.
• Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both) no later than 30 June 2020.
• Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.
• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.
• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.
• If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.
• Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).
• The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period – during which the accounts and accounting records of all smaller authorities must be available for public
inspection – of the first ten working days of July.
• The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist – ‘No’ answers mean you may not have met requirements
All sections

Yes

No

Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Have all highlighted boxes been completed by the internal auditor and explanations provided?
Section 1

For any statement to which the response is ‘no’, has an explanation been published?

Section 2

Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?
Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 8?
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2

Trust funds – have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20
ENTER NAME OF AUTHORITY

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.
The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
Agreed? Please choose
one of the following

Internal control objective

Yes

No*

Yes

No

Not
covered**

A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.
D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.
E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.
H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic and year-end bank account reconciliations were properly carried out.
J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.
K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of its 2018/19 AGAR tick “not covered”)
L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) – The council met its responsibilities as a trustee.

Not applicable

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).
Date(s) internal audit undertaken

DD/MM/YY

DD/MM/YY

Signature of person who
carried out the internal audit

Name of person who carried out the internal audit

DD/MM/YY

ENTER NAME OF INTERNAL AUDITOR

SIGNATURE REQUIRED

Date

DD/MM/YY

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 – Annual Governance Statement 2019/20
We acknowledge as the members of:
ENTER NAME OF AUTHORITY
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:
Agreed
Yes

No*

‘Yes’ means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

Yes

No

N/A

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.
This Annual Governance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

DD/MM/YY
Chairman

and recorded as minute reference:

MINUTE REFERENCE

Clerk

SIGNATURE REQUIRED
SIGNATURE REQUIRED

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

AUTHORITY WEBSITE ADDRESS
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Section 2 – Accounting Statements 2019/20 for
ENTER NAME OF AUTHORITY

Year ending
31 March
2019
£

Notes and guidance

31 March
2020
£

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

1. Balances brought
forward

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

Total expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

Total expenditure or payments as recorded in the cashbook less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March –
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns – it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

Yes

No

The Council, as a body corporate, acts as sole trustee for
and is responsible for managing Trust funds or assets.
N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certify that for the year ended 31 March 2020 the Accounting I confirm that these Accounting Statements were
Statements in this Annual Governance and Accountability
approved by this authority on this date:
Return have been prepared on either a receipts and payments
DD/MM/YY
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities – a
Practitioners’ Guide to Proper Practices and present fairly
as recorded in minute reference:
the financial position of this authority.
MINUTE REFERENCE
Signed by Responsible Financial Officer before being
presented to the authority for approval

SIGNATURE REQUIRED
Date

Signed by Chairman of the meeting where the Accounting
Statements were approved

DD/MM/YY
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Section 3 – External Auditor Report and Certificate 2019/20
In respect of

ENTER NAME OF AUTHORITY

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:
• summarises the accounting records for the year ended 31 March 2020; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20
(Except for the matters reported below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)
Other matters not affecting our opinion which we draw to the attention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2019/20
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.
*We do not certify completion because:

External Auditor Name

ENTER NAME OF EXTERNAL AUDITOR

External Auditor Signature

SIGNATURE REQUIRED

Date

DD/MM/YY

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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FIXEDASSETSAND INSURANCEVALUESASAT MARCH 2020 - RACKENFORD& CREACOMBEPARISH COUNCIL

DESCRIPTION

LOCATION

OWNER

DATE OFACQUISITION COSTOF
ACQUISITION (OR

Common land (5 ha)

Centre of
Rackenford village
On the Common

Parish council

In phasesbetween
2002-2010
2008

Hard court & surrounding
fencing
ParishNoticeboard
Tourist Information
noticeboard
Playequipment
Trinity Well
War Memorial
Tarmacparking area
3 benches

Parishcouncil

Adjacent to Village Parishcouncil
Shop
Adjacentto Trinity Parish council
Well
On the Common
Parish council
On the Common
Parish council
Rackenford Cross
Parish council
On the Common
Parish Council
2 near Trinity Well 1 Parishcouncil
on the Common

£1 gifted

PRESENTUSE

Asdescription

£25,000

Asdescription

1999 (approx)

£250

Asdescription

TBC

£250

Asdescription

1996/97
2009
Approx 1920
2015
TBC

1 planter

Opposite the Old
Forge

Parishcouncil

TBC

Laptop and printer

Clerk's home

Parish council

2017

£1
£20,000
£1
£1 gifted
£900

Asdescription
Asdescription
Asdescription
Asdescription
Asdescription

£1 gifted

Asdescription

£416

Asdescription

£46,821
Insurancecover alsoincludespublic, hirer's, employers liability, officials indemnity, libel & slander, money, fidelity, keyman,"increased cost of working",
lossof revenue, commercial legal protection, office equipment, personal accident, motor policy, discount and lossof excess.
Note: the defibrillator is not owned by the parish council, it is leasedfrom South West AmbulanceTrust, and doesnot need to be coveredin the council's insurance

RACKENFORD& CREACOMBEPARISHCOUNCIL

Y/E31ST MARCH 2020

LLOYDSCLASSICACCOUNTNO. 21974260 - PAYMENTSASAT 31.03.20

Date
12.04.19
09.05.19
09.05.19
09.05.19
09.05.19
09.05.19
09.05.19
09.05.19
09.05.19
18.05.19

Payee
Playsafety Ltd
Wendy Sweet
GLamb reimbursement
DALC
Knowstone Parish Council
FA Phillips
Rackenford PCC
BHIBLtd
Alison Marshall
Michael Lane

10.06.19
02.07.19
02.07.19
03.09.19
03.09.19
03.09.19
03.09.19
03.09.19
10.09.19
12.11.19
12.11.19
12.11.19
12.11.19
14.01.20
14.01.20
03.03.20
03.03.20
09.03.20
31.03.20

Blackdown Environmental Services
Wendy Sweet
Devon CC
Wendy Sweet
GeoXphereLtd (Parish Online)
CPRE-annual subscription
iData Services
SWAmbulance Service
ICO
Wendy Sweet
Glendale Countryside Ltd
McAfee (via Clerk)
TNMWD Citizens Advice
Wendy Sweet
Mike O'Connor
Wendy Sweet
Rackenford Village Shop
Earth Wrights Ltd
Earth Wrights Ltd

CHQNO
582
583
584
585
586
587
588
589
591
592

TOTAL
99.00
252.18
110.00
86.21
15.00
813.00
200.00
580.27
100.00
35.00

593
594
595
596
597
598
599
600
DD
602
603
604
605
606
607
608
609
610
611

8430.00
325.38
136.00
241.43
36.00
36.00
161.00
2160.00
35.00
377.92
360.00
99.99
100.00
207.68
333.55
204.96
92.07
10154.40
8654.40
34436.44
110.00

VAT
16.50

Common
Maintena Grass
nce
Mowing

Salt
Play
Common spreading/
Trinity
ground
regen
snow
costs
project
ploughing Well
82.50

Devon CC
North Devon DC
Devon CC
HMRC
North Devon DC
Donation - war memorial repair
Devon Community Fund

NATIONWIDE TREASURERS'TRUSTACCOUNT
30.06.19 Interest
31.12.19 Interest

BANKBALANCESASAT 31.03.20
ClassicsAccount
Nationwide Account

BANK RECONCILIATION
Bank balances asat 1.04.19
plustotal receipts
lesstotal payments

£87,763.69
£7,660.85
£95,424.54

£29,101.12
£92,105.46
-£34,436.44
£86,770.14

Ins

Other

School
Room
Hire

Subs

Article
Website Donation/ Conting 137
costs
grants
encies grants

25.58
110.00

11.30

74.91
15.00

135.50

677.50
200.00
580.27
100.00
35.00

1405.00
7.92

7025.00
260.08

17.82

236.90

4.53

39.56
136.00

6.00

30.00
36.00

360.00

1800.00 defib contract
35.00

161.00

342.09
60.00
16.66

35.83

300.00
83.33 security software
100.00
201.96

5.72

199.16

5.80

333.55 materialsfor new noticeboard

1692.40
1442.40
5153.68

300.00 0.00 82.50

92.07 reusable plastic glassesfor Fireworks display
8462.00 zip wire installation
7212.00 balanceof zip wire installation less£1500retention
22699.00
677.50 35.00 100.00 1466.79 95.28 122.89 580.27 2240.62 136.00 175.91
161.00 300.00
0.00

£1,000.00 grant towards arboreal work
£3,279.89 50%of precept & grants
£400.00 payment from Rackenford Schoolfor use of hard court
£3,418.04 VATrefund
£3,279.88 2nd 50%of precept & grants
£720.00
£80,000.00 DCFgrant for new playground & drainage work
£92,097.81

3.79
3.86
£7.65

Parish
Parish
Clerk IT equip
/ exes
Clerk pay Exes
226.60

CLASSICACCOUNT - RECEIPTS
15.04.19
29.04.19
16.05.19
26.07.19
30.09.19
08.10.19
09.12.19

Audit
fees

plus chequeissuedbut not yet cleared:
chq no 611

Summaryof current reserves
CarParking and Path
Hard Court
Soft Play Area
P3
Defibrillator
Commonmaintenance
Computer Replacement
Snow Warden
War Memorial
Election
DCFgrant for new playground
Rackenford PC

£8,654.40
£95,424.54

£1,000.00
£10,133.56
£1,879.39
£837.34
£1,000.00
£0.00
£944.00
£832.50
£0.00
£1,000.00
£61,191.20
£7,952.15
£86,770.14

RACKENFORD& CREACOMBEPARISHCOUNCIL

Y/E31ST MARCH 2021

LLOYDSCLASSICACCOUNTNO. 21974260 - PAYMENTSASAT 30.06.20

Date
06.04.20
13.04.20
18.04.20
18.04.20
28.04.20
30.04.20
02.05.20
15.05.20

Payee
BGPhillips
Playsafety Ltd
DALCannual membership
FAPhillips
Alison Marshall
Wendy Sweet
LandForest
BHIBLtd

CLASSICACCOUNT - RECEIPTS
27.04.20 HMRC
29.04.20 North Devon Council
22.05.20 Devon CC

BANK BALANCESASAT 31.05.20
Classics Account
Nationwide Account

BANK RECONCILIATION
Bank balancesasat 1.04.20
plustotal receipts
lesstotal payments

Summaryof current reserves
CarParking and Path
Hard Court
Soft Play Area
P3
Defibrillator
Common maintenance
Computer Replacement
Snow Warden
War Memorial
Election
DCFgrant for new playground
Rackenford PC

CHQNO
TOTAL
612 252.00
613
99.00
614
88.08
615 576.00
616 100.00
617 371.40
618 2297.93
619 580.27
4364.68

VAT
42.00
16.50
10.08
96.00

Common
Maint

Grass
Mowing

Playground
costs

£86,770.14
£7,629.75
-£4,364.68
£90,035.21

£1,000.00
£10,133.56
£1,879.39
£837.34
£1,000.00
£0.00
£944.00
£832.50
£0.00
£1,000.00
£61,191.20
£11,217.22
£90,035.21

Trinity
Well

Audit
fees

Parish
Clerk pay

Parish
Clerk
Exes

ITequip
/ exes

Ins

Other

School
Room
Hire

Subs

Website Donation Contincosts
/ grants gencies

Article
137
grants

82.50
78.00
480.00
100.00

382.99

1914.94

547.57

1914.94

0.00

82.50

£3,993.75 VATrefund
£3,236.00 50%of precept
£400.00 payment from RackenfordSchoolfor useof hard court
£7,629.75

£82,374.36
£7,653.20
£90,027.56

Salt
Common spreading/
regen
snow
project ploughing
210.00

210.00

480.00

0.00

100.00

353.43

17.97

353.43

17.97

0.00

580.27
580.27

78.00

0.00

0.00

0.00

0.00

0.00

0.00

Rackenford and Creacombe Parish Council – 7 July 2020
Agenda item 9(iv): Review Anti-Fraud, Corruption and Theft Policy
Introduction
Rackenford and Creacombe Parish Council is committed to ensuring that public money,
assets and resources for which it is responsible are safeguarded and the Council is
committed to the prevention, detection and investigation of all forms of fraud, corruption and
theft.
For the purpose of this policy, fraud, corruption and theft are defined as follows:
Fraud: The intentional distortion of financial statements or other records in order to
conceal the misappropriation of assets or otherwise for gain. Fraud is the deliberate
act by an individual or group of individuals, and is therefore always intentional and
dishonest.
Corruption: The offering, giving, soliciting or acceptance of an inducement or reward
which may influence a person’s actions.
Theft: The dishonest appropriation of property belonging to another with the intention
of permanently depriving the other of that property.

Culture of Openness and Honesty
The policy is backed up by encouraging a culture of openness and honesty in all Council
activities for both members and the Clerk. It has adopted the Code of Conduct for Members
setting out the requirements regarding transparency in public life, and this is backed-up by a
declaration made by all members when they join the council.
The Council also adheres to the Transparency Code in its publication of information and
decision making.

Prevention
As elected representatives, members have a duty to ensure that the Council uses its
resources prudently and legally. They must operate and adhere to the Council’s Standing
Orders, Financial Regulations, Code of Conduct and other approved policies. They must
declare personal and pecuniary interests at each meeting, and also declare relationships,
gifts and hospitality which impact on their Council activities.
The Council aims to employ staff who have high standards of honesty and integrity achieved
through taking up references before appointing staff and will take disciplinary action against
staff where fraud, corruption of theft is identified.
The Council has also adopted a statement of internal control which is reviewed and
approved annually and will implement training on anti-fraud and corruption as required.

Clerk & Responsible Finance Officer
The Clerk is also the Council’s Responsible Finance Officer and therefore has statutory
responsibility under Section 151 of the Local Government Act 1972 to ensure proper
arrangements for the administration of the Council’s financial affairs. This role is supported
by having an annual independent internal audit.

External Audit
From 2017/18 there is no longer a requirement for the Council to be subject to external audit
provided it complies with the Transparency Code, however the internal auditor or members
of the public will still have the ability to engage with external audit should there be any
concerns over Council activities.
Investigating allegation and suspected fraudulent or corrupt activity
The adopted statement of internal control has been designed to deter and detect fraud.
However if despite the best efforts of the Council a fraudulent or corrupt activity is suspected
or alleged, then the Council will appoint an independent auditor to gather evidence and
investigate as soon as is practical. Upon completion of the investigation, a report will be
issued to the Clerk or Chairman as appropriate who will determine what further action, if any,
needs to take place. This may include referring the matter to the District Council Monitoring
Officer, External Auditor, Police, or taking disciplinary action.
It is important that:
information around the allegation is dealt with consistently;
an effective investigation by an experienced auditor takes place;
any response and action taken is properly implemented; and
that any investigation will be carried out in accordance with the relevant statutory
Regulations.
What should you do, as a member of the public, if you suspect fraud, theft or
corruption?
Please note that your identity and personal details will be kept confidential in most cases by
the Council. The Council will only divulge them when the law requires this or with your
consent.
Note your suspicions in writing to the Clerk: Wendy Sweet, South Riding Roachill, South
Molton EX36 4EB. Mark the envelope “confidential” and include all relevant details such as
what was observed, details of conversations, the date, time and name of the parties
involved. Do not attempt to investigate the matter yourself.
If, after raising your concerns, you are not satisfied with the action taken, you may wish to
take the matter to one of the following organisations:
The National Association of Local Council (responsible for external audit appointments)
The Devon Association of Local Councils
Mid Devon District Council (Monitoring officer for member conduct)
Devon and Cornwall Police
The Local Government Ombudsman
The National Audit Office
HM Revenue & Customs
The Information Commissioner’s Office

Expenditure against budget 2020-2021as at 30.06.2020

Rackenford & Creacombe Parish Council Draft Budget 2020/2021
2019/2020
Type of Expense
Common Maintenance
Grass Mowing
Playground Inspection
Hard Court maintenance
Salt spreading / snow ploughing
Trinity Well
Audit fees
Clerk Salary
Clerk Expenses
IT equipment / expenses
Insurance
School Room hire
Memberships/subscriptions
Website costs
Contingencies
S137 grants & other
Totals

Budget £'s

Comments
Spent

1,500.00
300.00
90.00
200.00

1,915.00 -

500.00
250.00
150.00
1,725.00
150.00
75.00
650.00
150.00
180.00
185.00
267.00
500.00
6872.00

480.00

Draft budget prepared by W Sweet, RFO 8.01.2020
Amended & approved on 14.01.2020- item 1920-90

83.00

100.00
353.00
18.00
580.00
78.00

3607.00

Remaining
415.00
300.00
7.00
200.00
20.00
250.00
50.00
1,372.00
132.00
75.00
70.00
150.00
102.00
185.00
267.00
500.00
3265.00

increase of £500 on last financial year
increase of £150 on last financial year

approx 8% increase in line with Clerk's recent pay increase
increase of £100 on last year as expenses already over budget as at 5.11.19

increase of £10 on 19/20
increase of £25 on 19/20

THE NATIONAL ASSOCIATION OF LOCAL COUNCILS
109 GREAT RUSSELL STREET LONDON WC1B 3LD
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1.
1.1.

GENERAL
Thesefinancial regulations govern the conduct of financial management by the council and may only
be amendedor varied by resolution of the council. Financialregulations are one of the council’s three
governing policy documents providing procedural guidance for members and officers. Financial
regulations must be observed in conjunction with the council’s standing orders1 and any individual
financial regulationsrelating to contracts.
1.2.
Thecouncil is responsible in law for ensuring that its financial managementis adequate and effective
and that the council hasa soundsystemof internal control which facilitates the effective exerciseof
the council’s functions, including arrangementsfor the managementof risk.
1.3.
Thecouncil’s accounting control systemsmust include measures:
for the timely production of accounts;
that provide for the safeand efficient safeguardingof public money;
to prevent and detect inaccuracyand fraud; and
identifying the duties of officers.
1.4.
These financial regulations demonstrate how the council meets these responsibilities and
requirements.
1.5.
At least once a year, prior to approving the Annual GovernanceStatement, the council must review
the effectivenessof its systemof internal control which shallbe in accordancewith proper practices.
1.6.
A breach of these Regulationsby an employee is grossmisconduct.
1.7.
Members of Council are expected to follow the instructions within these Regulations and not to
entice employeesto breach them. Failure to follow instructions within these Regulationsbrings the
office of Councillorinto disrepute.
1.8.
The ResponsibleFinancial Officer (RFO)holds a statutory office to be appointed by the council. [The
Clerkhasbeen appointed asRFOfor this council and these regulations will apply accordingly.]
1.9.
The RFO;
actsunder the policy direction of the council;
administers the council's financial affairs in accordance with all Acts, Regulations and
proper practices;
determines on behalf of the council its accounting records and accounting control systems;
ensuresthe accounting control systemsare observed;
maintains the accounting records of the council up to date in accordance with proper
practices;
assists the council to secure economy, efficiency and effectiveness in the use of its
resources; and
producesfinancial managementinformation asrequired by the council.
1.10.
The accounting records determined by the RFOshall be sufficient to show and explain the
council’s transactions and to enable the RFOto ensure that any income and expenditure account
and statement of balances,or record of receipts and payments and additional information, asthe
casemay be, or managementinformation prepared for the council from time to time comply with
the Accounts and Audit Regulations2.
1.11.
Theaccounting records determined by the RFOshallin particular contain:
entries from day to day of all sumsof money received and expended by the council and the
matters to which the incomeand expenditure or receipts and paymentsaccount relate;
1

Model standing orders for councils are available in Local Councils Explained © 2013 National Association
of Local Councils
2
In England - Accounts and Audit (England) Regulations 2011/817
In Wales - Accounts and Audit (Wales) Regulations 2005/368
FINANCIAL REGULATIONS
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1.12.

1.13.

1.14.

1.15.

2.
2.1.
2.2.

a record of the assetsand liabilities of the council; and
wherever relevant, a record of the council’s income and expenditure in relation to claims
made,or to be made,for any contribution, grant or subsidy.
Theaccounting control systemsdetermined by the RFOshallinclude:
procedures to ensure that the financial transactions of the council are recorded assoon as
reasonably practicable and asaccurately and reasonably aspossible;
proceduresto enable the prevention and detection of inaccuraciesand fraud and the ability
to reconstruct any lost records;
identification of the duties of officers dealing withfinancial transactions and division of
responsibilities of those officers in relation to significant transactions;
procedures to ensure that uncollectable amounts, including any bad debts are not
submitted to the council for approval to be written off except with the approval of the RFO
and that the approvals are shownin the accounting records; and
measuresto ensure that risk is properly managed.
The council is not empowered by these Regulations or otherwise to delegate certain specified
decisions.In particular any decision regarding:
setting the final budget or the precept (CouncilTaxRequirement);
approving accounting statements;
approving an annual governancestatement;
borrowing;
writing off bad debts;
declaringeligibility for the power of well-being; and
addressingrecommendationsin anyreport from the internal or external auditors,
shallbe a matter for the full council only.
In addition the council must:
determine and keep under regular review the bank mandate for all council bankaccounts;
approve any grant or a single commitment in excessof [£5,000]; and
in respect of the annual salary for any employee have regard to recommendations about
annual salariesof employeesmade by the relevant Committee in accordancewith its terms
of reference.
In these financial regulations, references to the Accounts and Audit Regulations or ‘the
regulations’ shall mean the regulations issued under the provisions of section 27 of the Audit
CommissionAct 1998, or any supersedinglegislation, and then in force unlessotherwise specified.
In these financial regulations the term ‘proper practice’ or ‘proper practices’ shall refer to
guidance issued in Governance and Accountability for Local Councils– a Practitioners’ Guide
(England) issued by the Joint Practitioners Advisory Group (JPAG),available from the websites of
NALCand the Society for Local Council Clerks (SLCC)or Governance and Accountability for Local
Councilsin Wales - A Practitioners’ Guide, available from the websites of One Voice Wales (OVW)
and SLCCasappropriate.
ACCOUNTINGAND AUDIT (INTERNAL AND EXTERNAL)
All accounting procedures and financial records of the council shall be determined by the RFOin
accordancewith the Accounts and Audit Regulations,appropriate Guidanceand proper practices.
On a regular basis,at least oncein eachquarter, and at eachfinancial year end, amember other than
the Chairman [or a cheque signatory] shall be appointed to verify bank reconciliations (for all
accounts) produced by the RFO.The member shall sign the reconciliations and the original bank
statements (or similar document) as evidence of verification. This activity shall on conclusion be
reported, including anyexceptions,to and noted by the council [FinanceCommittee].

FINANCIAL REGULATIONS
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2.3.

2.4.

2.5.
2.6.

2.7.

2.8.
2.9.

2.10.

3.
3.1.

3.2.

3.3.

3.4.

TheRFOshallcomplete the annual statement of accounts,annual report, and anyrelated documents
of the council contained in the Annual Return (asspecified in proper practices) assoon aspracticable
after the end of the financial year and having certified the accounts shall submit them and report
thereon to the council within the timescalesset by the Accountsand Audit Regulations.
The council shall ensure that there is an adequate and effective system of internal audit of its
accounting records, and of its system of internal control in accordancewith proper practices. Any
officer or member of the council shall make available suchdocuments and records as appear to the
council to be necessaryfor the purpose of the audit and shall, asdirected by the council, supply the
RFO,internal auditor, or external auditor with such information and explanation as the council
considersnecessaryfor that purpose.
Theinternal auditor shall be appointed by and shall carry out the work in relation to internal controls
required by the council in accordancewith proper practices.
Theinternal auditor shall:
be competent andindependent of the financial operations of the council;
report to council in writing, or in person, on a regular basis with a minimum of one annual
written report during eachfinancial year;
to demonstrate competence, objectivity and independence, be free from any actual or
perceivedconflicts of interest, including those arisingfrom family relationships; and
haveno involvement in the financial decisionmaking,managementor control of the council.
Internal or external auditors maynot under any circumstances:
perform any operational duties for the council;
initiate or approve accountingtransactions; or
direct the activities of any council employee, except to the extent that such employees have
been appropriately assignedto assistthe internal auditor.
For the avoidanceof doubt, in relation to internal audit the terms ‘independent’ and ‘independence’
shall havethe samemeaning asis described in proper practices.
The RFOshall make arrangements for the exercise of electors’ rights in relation to the accounts
including the opportunity to inspect the accounts, books, and vouchers and display or publish any
notices and statements of account required by Audit Commission Act 1998, or any superseding
legislation, and the Accountsand Audit Regulations.
The RFOshall, without undue delay, bring to the attention of all councillors any correspondenceor
report from internal or externalauditors.
ANNUAL ESTIMATES(BUDGET)AND FORWARDPLANNING
[Each committee (if any) shall review its three year forecast of revenue and capital receipts and
payments. Havingregard to the forecast, it shall thereafter formulate and submit proposals for the
following financial year to the council not later than the end of [November] each year including any
proposalsfor revisingthe forecast].
The RFOmust each year, by no later than [month], prepare detailed estimates of all receipts and
payments including the use of reservesand all sourcesof funding for the following financial year in
the form of a budget to be consideredby the [relevant committee andthe] council.
The council shall consider annual budget proposals in relation to the council’s three year forecast of
revenue and capital receipts and payments including recommendations for the use of reserves and
sourcesof funding and update the forecast accordingly.
The council shall fix the precept (council tax requirement), and relevant basic amount of council tax
to be levied for the ensuing financial year not later than by the end of Januaryeach year. The RFO
shall issue the precept to the billing authority and shall supply each member with a copy of the
approved annual budget.

FINANCIAL REGULATIONS
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3.5.
4.
4.1.

4.2.

4.3.
4.4.

4.5.

4.6.

4.7.
4.8.

4.9.
5.
5.1.

5.2.

Theapproved annual budget shall form the basisof financial control for the ensuingyear.
BUDGETARYCONTROLAND AUTHORITY TOSPEND
Expenditure on revenue items may be authorised up to the amounts included for that class of
expenditure in the approvedbudget. Thisauthority is to be determined by:
•
the council for all items over £5,000;
•
a duly delegatedcommittee of the council for items over £500;or
•
the Clerk, in conjunction with Chairmanof Councilor Chairmanof the appropriate committee,
for any items below £500.
Suchauthority is to be evidencedby aMinute or by an authorisation slip duly signedby the Clerk,and
where necessaryalso by the appropriate Chairman.
Contractsmay not be disaggregatedto avoid controls imposed by these regulations.
No expenditure may be authorised that will exceedthe amount provided in the revenue budget for
that class of expenditure other than by resolution of the council, or duly delegated committee.
During the budget year and with the approval of council having considered fully the implications for
public services, unspent and available amounts may be moved to other budget headings or to an
earmarkedreserveasappropriate (‘virement’).
Unspent provisions in the revenue or capital budgets for completed projects shall not be carried
forward to a subsequentyear.
The salary budgets are to be reviewed at least annually in [October] for the following financial year
and such review shall be evidenced by a hard copy schedule signed by the Clerk and the Chairman of
Council or relevant committee. The RFOwill inform committees of any changesimpacting on their
budget requirement for the comingyear in goodtime.
In cases of extreme risk to the delivery of council services, the clerk may authorise revenue
expenditure on behalf of the council which in the clerk’s judgement it is necessaryto carry out. Such
expenditure includes repair, replacement or other work, whether or not there is any budgetary
provision for the expenditure, subject to a limit of [£500]. The Clerk shall report such action to the
chairman assoon aspossibleand to the council assoon aspracticable thereafter.
No expenditure shall be authorised in relation to any capital project and no contract entered into or
tender accepted involving capital expenditure unlessthe council is satisfied that the necessaryfunds
are availableand the requisite borrowing approval hasbeen obtained.
All capital works shall be administered in accordancewith the council's standing orders and financial
regulations relating to contracts.
TheRFOshallregularly provide the council with a statement of receipts and payments to date under
each head of the budgets, comparing actual expenditure to the appropriate date against that
planned as shown in the budget. Thesestatements are to be prepared at least at the end of each
financial quarter and shall show explanations of material variances.For this purpose “material” shall
be in excessof [£100] or [15%] of the budget.
Changesin earmarked reservesshall be approved by council aspart of the budgetary control process.
BANKING ARRANGEMENTSAND AUTHORISATION OFPAYMENTS
The council's banking arrangements, including the bank mandate, shall be made by the RFOand
approved by the council; banking arrangements may not be delegated to a committee. Theyshall be
regularly reviewed for safety and efficiency. [The council shall seek credit references in respect of
members or employeeswho act assignatories].
The RFOshall prepare a schedule of payments requiring authorisation, forming part of the Agenda
for the Meeting and, together with the relevant invoices,present the scheduleto council [or finance
committee]. The council / committee shall review the schedulefor compliance and, having satisfied
itself shall authorise payment by a resolution of the council [or finance committee]. The approved

FINANCIAL REGULATIONS
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5.3.

5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

5.10.
5.11.

6.
6.1.

schedule shall be ruled off and initialled by the Chairman of the Meeting. A detailed list of all
payments shall be disclosed within or as an attachment to the minutes of the meeting at which
payment was authorised. Personal payments (including salaries, wages, expensesand any payment
made in relation to the termination of a contract of employment) may be summarisedto remove
public accessto anypersonal information.
All invoices for payment shall be examined, verified and certified by the RFOto confirm that the
work, goods or servicesto which each invoice relates has been received, carried out, examined and
represents expenditure previously approved by the council.
The RFOshall examine invoices for arithmetical accuracy and analyse them to the appropriate
expenditure heading. The RFOshall take all steps to pay all invoices submitted, and which are in
order, at the next availablecouncil [or FinanceCommittee] Meeting.
The Clerk and RFOshall have delegated authority to authorise the payment of items only in the
following circumstances:
a)
If a payment is necessaryto avoid a charge to interest under the Late Payment of Commercial
Debts(Interest) Act 1998, and the due date for payment is before the next scheduledMeeting
of council, where the Clerk and RFOcertify that there is no dispute or other reason to delay
payment, provided that a list of such payments shall be submitted to the next appropriate
meeting of council[or financecommittee];
b)
An expenditure item authorised under 5.6 below (continuing contracts and obligations)
provided that a list of such payments shall be submitted to the next appropriate meeting of
council[or financecommittee]; or
c)
fund transfers within the councils banking arrangementsup to the sum of £10,000, provided
that a list of suchpaymentsshall be submitted to the next appropriate meeting of council [or
financecommittee].
For each financial year the Clerk and RFOshall draw up a list of due payments which arise on a
regular basis as the result of a continuing contract, statutory duty, or obligation (such as but not
exclusively, Salaries, PAYEandNI, Superannuation Fund and regular maintenance contracts and the
like for which council [,or a duly authorised committee,] may authorise payment for the year
provided that the requirements of regulation 4.1 (BudgetaryControls) are adhered to, provided also
that a list of suchpaymentsshall be submitted to the next appropriate meeting of council [or Finance
Committee].
A record of regular payments made under 5.6 above shall be drawn up and be signed by two
members on each and every occasion when payment is authorised - thus controlling the risk of
duplicated paymentsbeing authorised and / or made.
In respect of grants a duly authorised committee shall approve expenditure within any limits set by
council and in accordance with any Policy statement approved by council. Any Revenueor Capital
Grant in excessof £5,000shall before payment, be subject to ratification by resolution of the council.
Members are subject to the Codeof Conductthat hasbeen adopted by the council and shall comply
with the Code and Standing Orders when a decision to authorise or instruct payment is made in
respect of a matter in which they have a disclosable pecuniary or other interest, unless a
dispensation has been granted.
The council will aim to rotate the duties of members in these Regulationsso that onerous duties are
shared out asevenly aspossible over time.
Any changesin the recorded details of suppliers, such as bank account records, shall be approved in
writing by a Member.
INSTRUCTIONSFORTHEMAKING OFPAYMENTS
Thecouncil will makesafeand efficient arrangementsfor the making of its payments.

FINANCIAL REGULATIONS
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6.2.
6.3.
6.4.

6.5.

6.6.

6.7.

6.8.

6.9.

6.10.
6.11.

6.12.

6.13.

Following authorisation under Financial Regulation5 above, the council, a duly delegated committee
or, if sodelegated, the Clerkor RFOshallgive instruction that a payment shall be made.
All payments shall be effected by chequeor other instructions to the council's bankers,or otherwise,
in accordancewith a resolution of Council[or duly delegatedCommittee].
Chequesor orders for payment drawn on the bank account in accordance with the schedule as
presented to council or committee shall be signed by [one] two member[s] of council [,and
countersigned by the Clerk,] in accordancewith a resolution instructing that payment. If a member
who is also a bank signatory has declared a disclosablepecuniary interest, or has any other interest,
in the matter in respect of which the payment is being made, that Councillor shall be required to
considerStandingOrders,and thereby determine whether it is appropriate and / or permissibleto be
a signatory to the transaction in question.
To indicate agreementof the details shown on the chequeor order for payment with the counterfoil
and the invoice or similar documentation, the signatories shall each also initial the cheque
counterfoil.
Chequesor orders for payment shall not normally be presented for signature other than at a council
or committee meeting (including immediately before or after such a meeting). Any signatures
obtained away from such meetings shall be reported to the council [or FinanceCommittee] at the
next convenient meeting.
If thought appropriate by the council, payment for utility supplies(energy,telephone and water) and
any National Non-Domestic Rates may be made by variable Direct Debit provided that the
instructions are signed by two members and any payments are reported to council as made. The
approval of the use of a variable Direct Debit shall be renewed by resolution of the council at least
every two years.
If thought appropriate by the council, payment for certain items (principally Salaries)maybe madeby
Banker’s Standing Order provided that the instructions are signed, or otherwise evidenced by two
members are retained and anypayments are reported to council asmade. Theapproval of the useof
a Banker’sStandingOrder shallbe renewed by resolution of the council at least every two years.
If thought appropriate by the council, payment for certain items may be made by BACSor CHAPS
methods provided that the instructions for eachpayment are signed,or otherwise evidenced,by two
authorised bank signatories are retained and any payments are reported to council as made. The
approval of the useof BACSorCHAPSshallberenewed by resolution of the council at least every two
years.
If thought appropriate by the council payment for certain items may be made by internet banking
transfer provided evidenceis retained showingwhich membersapproved the payment.
Where a computer requires use of a personal identification number (PIN) or other password(s),for
accessto the council’s records on that computer, a note shall be made of the PINand Passwordsand
shall be handed to and retained by the Chairman of Council in a sealed dated envelope. This
envelopemay not be openedother than in the presenceof two other councillors. After the envelope
has been opened, in any circumstances, the PIN and / or passwords shall be changed as soon as
practicable. The fact that the sealedenvelope has been opened, in whatever circumstances,shall be
reported to all members immediately and formally to the next available meeting of the council. This
will not be required for a member’s personal computer used only for remote authorisation of bank
payments.
No employee or councillor shall discloseany PINor password, relevant to the working of the council
or its bank accounts, to any person not authorised in writing by the council or a duly delegated
committee.
Regular back-up copies of the records on any computer shall be made and shall be stored securely
awayfrom the computer in question, andpreferably off site.
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6.14.

6.15.

6.16.

6.17.

6.18.

6.19.

6.20.

6.21.

7.
7.1.

7.2.

7.3.
7.4.

The council, and any members using computers for the council’s financial business,shall ensure that
anti-virus, anti-spyware and firewall, software with automatic updates, together with a high level of
security, is used.
Where internet banking arrangements are made with any bank, the Clerk [RFO]shall be appointed as
the Service Administrator. The Bank Mandate approved by the council shall identify a number of
councillors who will be authorised to approve transactions on those accounts.Thebank mandate will
state clearly the amounts of paymentsthat can be instructed by the use of the ServiceAdministrator
alone, or by the ServiceAdministrator with a stated number of approvals.
Accessto any internet banking accounts will be directly to the accesspage (which may be saved
under “favourites”), and not through a search engine or e-mail link. Remembered or saved
passwordsfacilities must not be usedon any computer used for council banking work. Breachof this
Regulationwill be treated asa very seriousmatter under these regulations.
Changesto account details for suppliers, which are usedfor internet banking may only be changedon
written hard copy notification by the supplier and supported by hard copy authority for change
signed by [two of] the Clerk [the RFO][amember]. A programme of regular checksof standing data
with supplierswill be followed.
Any Debit Cardissuedfor usewill be specifically restricted to the Clerk [and the RFO]and will also be
restricted to a single transaction maximum value of [£500] unless authorised by council or finance
committee in writing before anyorder is placed.
A pre-paid debit card may be issuedto employeeswith varying limits. Theselimits will be set by the
council [finance committee]. Transactions and purchases made will be reported to the [council]
[relevant committee] and authority for topping-up shallbe at the discretion of the [council] [relevant
committee].
Any corporate credit card or trade card account openedby the council will be specificallyrestricted to
use by the Clerk [and RFO]and shall be subject to automatic payment in full at each month-end.
Personalcredit or debit cardsof members or staff shall not be usedunder anycircumstances.
The council will not maintain any form of cashfloat. All cashreceived must be banked intact. Any
payments made in cash by the Clerk [or RFO](for example for postage or minor stationery items)
shall be refunded on aregular basis,at least quarterly.
PAYMENT OFSALARIES
As an employer, the council shall make arrangements to meet fully the statutory requirements
placed on all employers by PAYEandNational Insurance legislation. The payment of all salaries shall
be made in accordancewith payroll records and the rules of PAYEandNational Insurance currently
operating, and salaryrates shall be asagreedby council, or duly delegated committee.
Payment of salaries and payment of deductions from salary suchasmay be required to be madefor
tax, national insurance and pension contributions, or similar statutory or discretionary deductions
must be made in accordancewith the payroll records and on the appropriate dates stipulated in
employment contracts, provided that each payment is reported to the next available council
meeting, asset out in these regulations above.
No changes shall be made to any employee’s pay, emoluments, or terms and conditions of
employmentwithout the prior consentof the [council] [relevant committee].
Eachand every payment to employeesof net salaryand to the appropriate creditor of the statutory
and discretionary deductions shall be recorded in a separate confidential record (confidential cash
book). Thisconfidential record is not open to inspection or review (under the Freedomof Information
Act 2000or otherwise) other than:
a)
by anycouncillor who candemonstrate a need to know;
b)
by the internal auditor;
c)
by the external auditor; or
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7.5.

7.6.
7.7.
7.8.
8.
8.1.

8.2.

8.3.

8.4.
8.5.

8.6.
8.7.
8.8.

9.
9.1.
9.2.

9.3.
9.4.
9.5.

9.6.
9.7.

d)
by anyperson authorised under Audit CommissionAct 1998, or any superseding legislation.
The total of such payments in each calendar month shall be reported with all other payments as
made as may be required under these Financial Regulations, to ensure that only payments due for
the period have actually beenpaid.
An effective system of personal performance management should be maintained for the senior
officers.
Any termination payments shall be supported by a clear businesscaseand reported to the council.
Termination payments shall only be authorised by council.
Before employing interim staff the council must considera full businesscase.
LOANSAND INVESTMENTS
All borrowings shall be effected in the name of the council, after obtaining any necessaryborrowing
approval. Any application for borrowing approval shall be approved by Council as to terms and
purpose. The application for Borrowing Approval, and subsequent arrangements for the Loan shall
only be approved by full council.
Any financial arrangement which does not require formal Borrowing Approval from the Secretaryof
State/Welsh Assembly Government (such as Hire Purchase or Leasing of tangible assets) shall be
subject to approval by the full council. In eachcasea report in writing shall be provided to council in
respect of value for money for the proposedtransaction.
The council will arrange with the council’s Banksand Investment providers for the sending of a copy
of eachstatement of account to the Chairmanof the council at the sametime asone is issuedto the
Clerk or RFO.
All loans andinvestments shall be negotiated in the name of the Counciland shall be for a set period
in accordancewith council policy.
Thecouncil shall consider the need for an Investment Strategy and Policywhich, if drawn up, shall be
in accordancewith relevant regulations, proper practices and guidance.Any Strategy and Policy shall
be reviewed by the council at leastannually.
All investmentsof money under the control of the council shall be in the nameof the council.
All investment certificates and other documents relating thereto shall be retained in the custody of
the RFO.
Payments in respect of short term or long term investments, including transfers between bank
accounts held in the same bank, or branch, shall be made in accordance with Regulation 5
(Authorisation of payments)and Regulation6 (Instructions for payments).
INCOME
Thecollection of all sumsdue to the council shall be the responsibility of and under the supervisionof
the RFO.
Particulars of all charges to be made for work done, services rendered or goods supplied shall be
agreed annually by the council, notified to the RFOandthe RFOshallbe responsiblefor the collection
of all accountsdue to the council.
Thecouncil will review all feesand chargesat least annually, following a report of the Clerk.
Any sumsfound to be irrecoverable and any bad debts shall be reported to the council and shall be
written off in the year.
All sumsreceived on behalf of the council shall be banked intact asdirected by the RFO.In all cases,
all receipts shall be deposited with the council's bankers with such frequency as the RFOconsiders
necessary.
Theorigin of eachreceipt shall be entered on the paying-in slip.
Personalchequesshall not be cashedout of money held on behalf of the council.
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9.8.

9.9.

9.10.

10.
10.1.
10.2.
10.3.

10.4.
10.5.

The RFOshall promptly complete any VAT Return that is required. Any repayment claim due in
accordancewith VATAct 1994section 33 shall be madeat least annually coinciding with the financial
year end.
Where any significant sums of cash are regularly received by the council, the RFOshall take such
steps asare agreed by the council to ensure that more than one person is present when the cashis
counted in the first instance, that there is a reconciliation to some form of control such as ticket
issues,and that appropriate care is taken in the security and safety of individuals banking suchcash.
Any income arising which is the property of a charitable trust shall be paid into a charitable bank
account. Instructions for the payment of funds due from the charitable trust to the council (to
meet expenditure alreadyincurred by the authority) will be given by the ManagingTrusteesof the
charity meeting separately from any council meeting (seealso Regulation16 below) ].
ORDERSFORWORK, GOODSAND SERVICES
An official order or letter shall be issuedfor all work, goodsand servicesunlessa formal contract is to
be preparedor an official order would be inappropriate. Copiesof orders shall be retained.
Order books and orders shall be controlled and issued by the RFO.The RFOshall inform council of
the namesof the any individuals or firms from which quotes or tenders havebeen sought.
All membersand officers are responsiblefor obtaining value for money at all times. An officer issuing
an official order shall ensure as far as reasonableand practicable that
the best available terms
are
obtained in respect of eachtransaction, usually by obtaining three or more quotations or estimates
from
appropriate
suppliers,subject
anyor
demake
minimis
provisionsin
Regulation11.1
below.
A member
maynot
issuean official to
order
anycontract
on behalf
of the council.
The RFOshall verify the lawful nature of any proposed purchase before the issue of any order,
and in the case of new or infrequent purchases or payments, the RFOshall ensure that the
statutory authority shall be reported to the meeting at which the order is approved so that the
minutes can record the power being used.

11. CONTRACTS
11.1.
Proceduresasto contracts are laid down asfollows:
a.
Everycontract shall comply with these financial regulations, and no exceptions shall be made
otherwise than in an emergency provided that this regulation need not apply to contracts
which relate to items (i) to (vi) below:
i. for the supply of gas,electricity, water, sewerageand telephone services;
ii. for
specialist services such as are provided by solicitors, accountants, surveyors and
planning consultants;
iii. for work to be executedor goodsor materials to be supplied which consistof repairs to or
parts for existing machineryor equipment or plant;
iv. for work to be executedor goodsor materials to be supplied which constitute an extension
of an existing contract by the council;
v. for additional audit work of the external auditor up to an estimated valueof £500(in excess
of this sum the Clerk and RFOshall act after consultation with the Chairman and Vice
Chairmanof council); and
vi. for goodsor materials proposedto be purchasedwhich are proprietary articles and / or are
only soldat a fixed price.
b.
Where the council intends to procure or award apublic supply contract, public servicecontract
or public works contract as defined by The Public Contracts Regulations 2015 (“the
Regulations”) which is valued at £25,000 or more, the council shall comply with the relevant
requirements of the Regulations.
FINANCIAL REGULATIONS
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c.

The full requirements of The Regulations, as applicable, shall be followed in respect of the
tendering and award of a public supply contract, public service contract or public works
contract which exceed thresholds in The Regulations set by the Public Contracts Directive
2014/24/EU(which maychangefrom time to time).
d.
When applications are made to waive financial regulations relating to contracts to enable a
price to be negotiated without competition the reason shall be embodied in a
recommendation to the council.
e.
Suchinvitation to tender shall state the general nature of the intended contract and the Clerk
shall obtain the necessarytechnical assistanceto prepare a specification in appropriate cases.
The invitation shall in addition state that tenders must be addressed to the Clerk in the
ordinary course of post. Each tendering firm shall be supplied with a specifically marked
envelope in which the tender is to be sealed and remain sealed until the prescribed date for
openingtenders for that contract.
f.
All sealedtenders shall be opened at the sametime on the prescribed date by the Clerkin the
presenceof at least one member of council.
g.
Any invitation to tender issuedunder this regulation shall be subject to StandingOrders[ 18 ],
and shall refer to the terms of the Bribery Act 2010.
h.
When it is to enter into a contract of less than £25,000 in value for the supply of goods or
materials or for the execution of works or specialist servicesother than such goods,materials,
works or specialist services as are excepted as set out in paragraph (a) the Clerk or RFOshall
obtain 3 quotations (priced descriptions of the proposed supply); where the value is below
[£3,000] and above [£100] the Clerk or RFOshall strive to obtain 3 estimates. Otherwise,
Regulation 10.3 above shall apply. All quotes or tenders shall be in writing and addressedto
and opened by the Clerk.
i. Thecouncil shall not be obligedto acceptthe lowest or anytender, quote or estimate.
j. Should it occur that the council, or duly delegated committee, does not accept any tender,
quote or estimate, the work is not allocated and the council requires further pricing, provided
that the specification doesnot change,no person shall be permitted to submit a later tender,
estimate or quote who was present when the original decision making process was being
undertaken.
k.
Any invitation to tender issued under this regulation shall be subject to Standing Order[18],
and shall refer to the terms of the Bribery Act 2010.
l.
When it is to enter into a contract of lessthan [£60,000] in value for the supply of goods or
materials or for the execution of works or specialist servicesother than such goods,materials,
works or specialist services as are excepted as set out in paragraph (a) the Clerk or RFOshall
obtain 3 quotations (priced descriptions of the proposed supply); where the value is below
£3,000 and above £100 the Clerk or RFO shall strive to obtain 3 estimates. Otherwise,
Regulation 10 (3) aboveshall apply.
m. Thecouncil shall not be obliged to acceptthe lowest or anytender, quote or estimate.
n. Should it occur that the council, or duly delegated committee, does not accept any tender,
quote or estimate, the work is not allocated and the council requires further pricing, provided
that the specification doesnot change,no person shall be permitted to submit a later tender,
estimate or quote who was present when the original decision making process was being
undertaken.
o. The EuropeanUnion Procurement Directive shall apply and the terms of the Public Contracts
Regulations 2006 and the Utilities Contracts Regulations 2006 including thresholds shall be
followed.
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12. PAYMENTSUNDERCONTRACTSFORBUILDING OROTHERCONSTRUCTIONWORKS
12.1.
Paymentson account of the contract sum shall be made within the time specified in the contract by
the RFOupon authorised certificates of the architect or other consultants engagedto supervisethe
contract (subject to any percentagewithholding asmaybe agreedin the particular contract).
12.2.
Where contracts provide for payment by instalments the RFOshall maintain a record of all such
payments. In any casewhere it is estimated that the total cost of work carried out under a contract,
excluding agreed variations, will exceedthe contract sum of 5%or more a report shall be submitted
to the council.
12.3.
Any variation to a contract or addition to or omission from a contract must be approved by the
council and Clerkto the contractor in writing, the council being informed where the final cost is likely
to exceedthe financial provision.
13. SITEMEETINGSAND AMENDMENTS TOCONTRACTS
13.1 Site meetings for all contracts will be organisedby the Clerkand all members shall be invited.
13.2 Meetings shall not take place unlessat least 2 members are present
13.3 At eachsite meeting the Clerkif in attendance, or a member will record the meeting and present
the notes of the meeting at the next council meeting.
13.4 Amendmentsto contracts can only be approved by council. No individual member canapprove
changesto orders or contracts.
14. STORESANDEQUIPMENT
14.1. The officer in charge of each section shall be responsible for the care and custody of stores and
equipment in that section.
14.2.
Delivery Notesshall be obtained in respect of all goodsreceived into store or otherwise delivered and
goodsmust be checkedasto order and quality at the time delivery is made.
14.3.
Stocksshallbe kept at the minimum levels consistent with operational requirements.
14.4.
TheRFOshallbe responsible for periodic checksof stocksand stores at least annually.
15. ASSETS,PROPERTIESAND ESTATES
15.1.
The Clerk shall make appropriate arrangements for the custody of all title deeds and Land Registry
Certificates of properties held by the council. The RFOshall ensure a record is maintained of all
properties held by the council, recording the location, extent, plan, reference, purchase details,
nature of the interest, tenancies granted, rents payable and purpose for which held in accordance
with Accountsand Audit Regulations.
15.2.
No tangible moveable property shall be purchased or otherwise acquired, sold, leased or otherwise
disposedof, without the authority of the council, together with any other consentsrequired by law,
save where the estimated value of any one item of tangible movable property does not exceed
[£250].
15.3.
No real property (interests in land) shall be sold, leased or otherwise disposed of without the
authority of the council, together with any other consentsrequired by law, In eachcasea Report in
writing shall be provided to council in respect of valuation and surveyedcondition of the property
(including matters suchasplanning permissions and covenants) together with a proper businesscase
(including an adequatelevel of consultation with the electorate).
15.4.
No real property (interests in land) shall be purchasedor acquired without the authority of the full
council. In each case a Report in writing shall be provided to council in respect of valuation and
surveyed condition of the property (including matters such as planning permissions and covenants)
together with a proper business case (including an adequate level of consultation with the
electorate).
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15.5.

15.6.

Subject only to the limit set in Reg.14.2 above,no tangible moveable property shall be purchasedor
acquiredwithout the authority of the full council.In eachcasea Report in writing shallbe provided to
council with a full businesscase.
The RFOshall ensure that an appropriate and accurate Registerof Assetsand Investments is kept up
to date. The continued existence of tangible assetsshown in the Register shall be verified at least
annually, possiblyin conjunction with a health and safety inspection of assets.

16. INSURANCE
16.1.
Following the annual risk assessment(per Financial Regulation 17), the RFOshalleffect all insurances
and negotiate all claimson the council'sinsurers[in consultation with the Clerk].
16.2.
The RFOshall keep a record of all insurances effected by the council and the property and risks
coveredthereby and annually review it.
16.3.
The RFOshallbe notified of any loss liability or damageor of any event likely to lead to a claim, and
shall report these to council at the next availablemeeting.
16.4.
All appropriate membersand employeesof the council shallbe included in a suitable form of security
or fidelity guarantee insurance which shall cover the maximum risk exposure as determined
[annually] by the council,or duly delegatedcommittee.
17. CHARITIES
17.1.
Where the council is sole managing trustee of a charitable body the Clerk and RFOshallensure that
separateaccountsare kept of the funds held on charitable trusts and separatefinancial reports made
in suchform asshall be appropriate, in accordancewith Charity Lawand legislation, or asdetermined
by the Charity Commission. The Clerk and RFO shall arrange for any Audit or Independent
Examination asmay berequired by Charity Lawor any GoverningDocument.
18. RISKMANAGEMENT
18.1.
The council is responsible for putting in place arrangements for the management of risk. The Clerk
[with the RFO]shall prepare, for approval by the council, risk management policy statements in
respect of all activities of the council. Risk policy statements and consequential risk management
arrangementsshall be reviewed by the council at least annually.
18.2.
When considering any new activity, the Clerk [with the RFO]shall prepare a draft risk assessment
including risk managementproposalsfor consideration andadoption by the council.
19. SUSPENSIONAND REVISIONOFFINANCIAL REGULATIONS
19.1.
It shall be the duty of the councilto review the FinancialRegulationsof the councilfrom time to time.
The Clerk shall make arrangements to monitor changesin legislation or proper practices and shall
advisethe council of anyrequirement for a consequentialamendment to these financial regulations.
19.2.
The council may, by resolution of the council duly notified prior to the relevant meeting of council,
suspend any part of these Financial Regulations provided that reasons for the suspension are
recorded and that an assessmentof the risks arising hasbeen drawn up and presented in advanceto
all membersof council.
* **

FINANCIAL REGULATIONS

Page 13 of 13

RACKENFORDAND CREACOMBEPARISHCOUNCIL– 7 July 2020
Agenda item 9 (ii): REVIEWGRANTSPOLICY
1. Rackenford and CreacombeParishCouncil does not have a regular or annual processfor awarding
grants, however should a local group or organisation require funds, then these will be consideredin
exceptional circumstances.Theapplicant must demonstrate a clear need for financial support, and
demonstrate how it benefits the Rackenfordand Creacombeparish area or residents.
2. Requestsmust be in writing and sent to the Clerk at: South Riding,Roachill, South Molton EX364EB, or
emailed to rackenfordparish@gmail.com .
3. Requestsfor funding must include:
Nameof the group / organisation
Contact name and contact details
A summary of the schemeor project what you needthe grant for
Total cost of the scheme/ project
Amount of grant requested
A note on what other sourcesof funding have you sought
A Description of the benefits of the project / scheme,in particular describehow the Rackenford
and Creacombeparisharea or residents will benefit, and how many will benefit.
What will happen if your grant request is unsuccessful
Confirmation that you accept the Conditionsset out below.
4. Thecouncil may request to seeyour most recent accountsor bank statements, and written constitution
or aims and objectives before making a final decision.
5. Requestswill only be considered at council meetings, pleaseseewebsite for future meeting dates.
6. TheCouncil’sdecision will be final.
Conditions
1. Thegroup / organisationmust be a charity or not-for-profit.
2. Requestswill not be consideredfor projects that discriminate on any grounds.
3. Grantswill only be awarded to local groupsor organisations and not individuals.
4. Groups/ organisations must havetheir own bank account where at least 2 signatories are required for
payments.
7. If the council choosesto award a grant, it is not an indication that future requestsfor funding will be
also be successful.
8. Requestsfor retrospective funding will not be considered.
9. Only one request may be madeeachfinancial year.
10. If awarded, the grant must be usedfor the purpose for which it was awarded and within 6 months of
being awarded. After 6 months from awarding, any unspent sumswill be returned to the council within
2 weeks.
11. If requested, the group/ organisation will provide evidenceon how any grant funds were awarded.
12. If grant funding is awarded, the parish council must be recognisedin any advertising / marketing you
carry out.
13. Canvassingofindividual councillors is not permitted.
July 2020

Rackenford and Creacombe Parish Council – 7 July 2020
Agenda item 9(iii): Review Training policy for Councillors, Staff and Volunteers
Introduction
The Council is committed to providing Councillors, the Clerk and any volunteers with the necessary
training to ensure that the Council can meet its aims and objectives in providing services and
representing the parish. This includes maintaining standards and keeping up to date with new
legislation and recognised good practice.
Training needs for Councillors
• Newly elected Councillors will be provided with an induction file with sufficient information to
allow them to undertake their duties upon election. This will include the Code of Conduct,
Standing Orders and Financial Regulations. Further support will be provided by the Clerk as
required.
• Newly elected members are encouraged to attend the DALC ‘New Councillors Short Course’ or
other relevant induction training.
• Other training requirements for Councillors may be identified by themselves, the Chairman and
Clerk. They are encouraged to attend on-going development training relevant to their office and
can request to attend courses at any time. .
• The Clerk will notify Councillors of any courses brought to her attention including training
events held by other councils, as well as relevant briefings and newsletters/magazines
• Council will also reimburse reasonable travel costs to training events.
Training needs for the Clerk
• A newly appointed Clerk will be encouraged to attend induction training.
• The Clerk will be expected to hold or be working towards the CiLCA qualification (as a
minimum) and the Council will provide appropriate training and support in order to achieve this.
• The Clerk is expected to keep up-to-date with developments in the sector such as new
legislation and best practice, as well as being proactive in identifying their own training and
development needs in order to achieve the aims of the Council and to meet Continuous
Professional Development requirements.
• Training needs will be discussed through an annual appraisal, meetings and other informal
discussions and highlighted to the Council.
• Relevant additional training may be requested at any time.
Training needs for Volunteers
Should the Council engage volunteers it will:
• Brief on relevant health and safety matters and the scope of their work prior to starting.
• Assess skills, knowledge and capacity to complete the task in hand.
• Brief on the safe use of any equipment provided by the Council.
Training for volunteers will not be beyond that which is necessary for their role.
Review
After training, Councillors and the Clerk will be expected to reflect on the training regarding its
relevance, content and appropriateness, and where applicable, share new learning and information
with the rest of the Council. The Council as a whole will monitor and review the training policy and
budget at least annually.
Training Budget
Funds are allocated to a training budget each year to enable Councillors and the Clerk to attend
training and conferences relevant to their position. Further, the Council subscribes to the Devon
Association of Local Councils in order to take advantage of their training courses and conferences.

